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Unit 7 What is a “Paragraph”?

Scripts and Annotations (2 7 U 7 ~ & fi##t)

Hello everyone. Welcome to the “How to Make Yourself Understood” video series, Unit 7. 'm Rick Siddle. I'm
from Sheffield, UK, and I've been teaching at Hokkaido University since 2011. In this video, we are going to

learn what a “paragraph" is.

Organizing your Thoughts

Imagine what you do when you try to communicate your feelings or thoughts in writing to someone else. One
possible answer might be, “Well, I simply turn my feelings or thoughts into words just as I feel or think.”
However, this idea of what’s inside you automatically being converted to the written word is too naive, I'm
afraid. Your reader would just get confused. That is because in many cases, what’s in your brain remains
formless, disorganized, and hard to capture until it is organized into an intelligible form. That may be why

'”

you often hear people say something like “I know what I want to say, but it’s hard to put it into words!

In order to voice your inner feelings or thoughts, you need to take the trouble of organizing your ideas by
manipulating your language skills. That may be a challenging and time-consuming task, but if you skip this
process, then your potential readers will have a hard time interpreting the disorganized language that you
let fly automatically. Taking the time to organize your ideas is worth doing not only because it helps your
reader grasp what you mean, but also because it can reveal any vagueness or inconsistency in your ideas.

Trying to organize our thoughts can help us to think better.

= [Bof-FFXFZEFIEKL] HIFTIEAEL

HoDBSZ b2 ZDEEFENTHHRAFILEDL L0500 0T WLEICIERY FH A, BHOFIZT TE L
Tl FOEFORETITRME LTWDHDT, ENEAEDONZHLTHEH L THTFICHATEDLE Y & LT
He HELTILOLXERA,
T EWD Z LiE, MELICFRFE O B R EEND LVER AN, BEOFORME L2 BB LKL T
LU, BREEATREZR IR T2 L WV ) Bl EETE B2 T, &0, BoegzFEL) L)
EFE T, B CHOOB X 2T LVWES 2T T, HOPTEOKS L TWAHEITOIREETIX
R TIEL LNWZ 2B TWDEICELZTWEDIZ, WS, ZREEHELCSEIILTALY ET5
FEERC O N LW ETA R Z TEX T, Tdhiil, ZARITITTERN-TZDIZ] LXK ENHY F
o TTHDH, BOOBZ Z B ANE T TEE LT 2L WIHEEIL. BOORBEHEIHZLICbeD
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Organized Units in Academic Writing
Now that you know conscious organization of your thoughts is a must, let's see how to do that in academic
writing. In order to do so, you use what is called a paragraph. I guess you remember the definition of a text:

a sequence of sentences that form a semantic unity.

Basic Characteristics’ Semantic Unity
A paragraph is the most basic unit of such a text. You can compare a piece of academic writing to a building.
Just as a huge construction is made of small building blocks, so is a piece of academic writing made of

paragraphs. Now, let's see the characteristics of a paragraph.

Paragraph
1. one single main idea
2. each sentence related to the main idea

3. indentation

First, it contains one single content or main idea. Second, each sentence in a paragraph is related to that
main idea. If you want to discuss two topics in a paragraph, for example, you have to divide it into two

paragraphs.

In addition to these essential, semantic characteristics, a paragraph has a clear outward appearance. A
paragraph is distinguished from what is before and after it by means of indentation at the beginning and/or

empty lines enclosing it. This helps the reader see where a paragraph starts and ends.

= RS5T57 &M@
T 7 A DA D EARNLRBALTH O LT OR e R £,

1. 1 DM main idea (¥-2AB) kKD
2. RSTST7hOTRTOXIEZD main idea ED2HEM->TLVD
3. NSTS2ENRSTSTORGYIE, BEODEFTITOEATOFBAIZCE>TRINS

L2 T, 1DODONRT T T 7122 OU EORNBENRZTENDE NI ZLIETHVHGETAL, NENR 2O5HD572 5,
RTTTT7H 20 FTRETT,
RITFTTFIDEICERDELEN THHEFXETN, FMC, %X (LA 7Y N 08T ki
(3) DX ERLET,

AARO/NER CEGERE 22 T - A ThUE, FRARICE L EEERBEOFHE - Fo 22 CEI Lo
A ELlzh, (3) IZENELPTHET,
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Paragraph Components
Now let us consider the internal structure of a paragraph. The default structure of a paragraph is: it starts
with a topic sentence, followed by supporting sentences and a concluding sentence. Let's look at each of these

paragraph components one by one.

Topic Sentence

Supporting Sentence Supporting Sentence

Supporting Sentence Supporting Sentence

Supporting Sentence Supporting Sentence

Conclusion

A topic sentence is the most important sentence in the paragraph. I hope you remember that a paragraph
contains only one main idea. That main idea, or topic, is clearly stated by the topic sentence. It is in most
cases the first sentence of a paragraph. This default location is important. Because a topic sentence gives
orientation to the reader at the beginning of a paragraph, the reader knows the topic very early so that they
can know what to expect in the rest of the paragraph. If the topic sentence doesn't appear until the end of

the paragraph, the reader is kept in suspense, always wondering what the paragraph is going to be about.

Next. A topic sentence is followed by supporting sentences, which develop the main idea and make it
convincing using a variety of methods: giving examples, proofs, reasons, details, explanations, making
comparisons, restating the topic in other words, and so forth. If a topic sentence is an introduction, supporting

sentences are the body of a paragraph.
Finally, a concluding statement closes the paragraph, reminding the reader of the topic of the whole
paragraph. These three components cooperate to convince the reader of the one single topic and contribute

to the semantic unity of the paragraph.

No digression is permitted. Do not put anything of no direct relevance in a paragraph.

paragraph

A topic sentence (main idea)

Supporting sentences

X anything unrelated

A conclusion
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= INTT S5 TOBEER

topic sentence: = /X7 7 7 7@ main idea (F7=2HWN&=topic) #FE L TW\DH, XT 7T T7OHT
ROEERL, T T T 7 FENEME,

supporting sentence: main idea (Mt > 7)) ZER L CHA A FITHGESE 5@ X %279 5 3L, topic
sentence DKM ENLE,

conclusion: i, /X727 7 7 ® mainidea # £ LD 5,

ZHUNDRINER 23T 77 71 AND 2 L ITREETT,

Now, let's look at an example paragraph and see the three components in action.

Listen to the following text first.

Sample Paragraph- “How I Changed the Way I Read”

For nearly a year, most of my reading activities have been on a digital basis. As soon as I buy books,
I convert most of them into PDF files using a document scanner, and read them on my tablet PC.
This method has several advantages. First, I don't have to carry along bulky textbooks from home
to college anymore, because everything I need in the classroom is stored in my light-weight, handy
tablet. Not only the textbooks but also my whole library is now accessible wherever I go. When 1 was
totally dependent on paper books, there was a limit to the number of books I could carry along. In
addition to this excellent portability, digital reading gives me more freedom in taking notes. As was
the case with traditional reading, you can easily jot down your memos in PDF. Moreover, you can
delete or modify them as you like, which is impossible with paper books. Although you might
mention the danger of losing all of the books together with the tablet, actually, here again digitized
books beat their paper-based equivalents. Because digital files are so easy to copy, I have made
backups of my whole library on my laptop PC and in two hard-disk drives. You can say that my
books are far more securely protected than paper books. For these reasons, I am very much satisfied

with my present reading environment.

OK, let us look at the text. Oh! The letters are too small? Don’t worry. We first just give you an overall view,
and then look at each component in detail. The first sentence is the topic sentence. The main body consists

of various supporting sentences, and we have a concluding statement at the very end of this paragraph.

Look at the first sentence. For nearly a year, most of my reading activities have been on a digital basis. This

conveys the topic in a very general manner. The remainder of the paragraph, except for the final sentence,
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are all supporting sentences, elaborating upon the topic in various ways.

The first supporting sentence is, As soon as I buy books, I convert most of them into PDF files using a
document scanner, and read them on my tablet PC. This sentence expresses the general topic in a specific

manner and makes the reader understand what "reading on a digital basis" is.

The second supporting sentence, This method has several advantages, starts the list of the advantages of
digitized reading. The list consists of three parts. In the first part, the writer says that digitization makes it
possible to carry a lot of books in a handy manner. The second part starts with In addition to this excellent
portability and discusses how digital reading gives more freedom in taking notes. Here, the phrase this
excellent portability not only introduces the second item on the advantage list, but also captures the content

of the first part in a nutshell and thus helps the reader grasp the logical development.

[supporting sentences] This method has several advantages.
(1) ... handy tablet ...
cohesive

(2) In addition to this excellent portability,

The next sentence goes; Although you might mention the danger of losing all of the books together with the
tablet, actually, here again digitized books beat their paper-based equivalents. This sentence introduces the
third advantage; by mentioning a possible argument against digital reading first, the writer maintains that
there is a valid counter-argument to it. The point of that counter-argument is made clear in the two sentences

that follow: digital books are in fact far easier to back up than paper books.

The final sentence concludes the paragraph. For these reasons, I am very much satisfied with my present
reading environment. Note that these reasons refers to the three advantages mentioned in the three groups

of supporting sentences. This makes the entire paragraph a cohesive whole.

[supporting sentences] This method has several advantages.
(1) ... handy tablet ...
(2) ... more freedom in taking notes. ...
(3) ... more securely protected ... .
T cohesive

[conclusion] For these reasons, I am very much satisfied with my present reading environment.

We have just seen an example of a stand-alone paragraph, a single paragraph essay. You can use more
building blocks, that is, more paragraphs, to construct a longer essay, which is the topic of the next video

lecture. Before concluding this lecture, let me briefly mention some tips for Japanese students.
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= sample essay D@REIZDLVT

W) topic sentence 233K T. DT supporting sentences 23 & . H & IZ conclusion THEH < < 5 LW
I, NITSTBEOEEICH>TVWAEXETT,

HHAD topic sentence, For nearly a year, most of my reading activities have been on a digital basis | —/i%
#1972 (general 72) EWHTIE v 7 ZI_XTWES, HALTV, GO HLLETIE, —KOUREVHO
%Iz, Fz BIREIT (specific 12) DD RLT<KHHAT D, L) RBEOH T2 L <M éﬂ’biﬁ‘o TbThH
topic sentence 1%, /N7 7 7 7 EIKONEE —LTHRT =0, — KB, iR REZIN LI EbhvET, LT
% D1 O supporting sentences T, topic sentence DN % BRI 2 FlICHBICE WX 2 2L > Thn <
T U2 20T TY, lgeneral T &ZEEULV=5 specific GERBAZ L& S LONIT TSN,

= sample essay @) cohesion Z&H =BT FEHICDIVT
FEZXT VA NBEOE 1 OFEE LT,

First, I don't have to carry along bulky textbooks from home to college anymore, because
everything I need in the classroom is stored in my light-weight, handy tablet. Not only
the textbooks but also my whole library is now accessible wherever I go. When I was totally

dependent on paper books, there was a limit to the number of books I could carry along.

EHANTOWES, HY DI, BAOMEL L ZICTHR- T2 05 28T, AL TWEEE WD
1. 52 OFS AR DA, In addition to this excellent portability TiEE > TWNDH EWVH HTT, H 1D
F| % this excellent portability &9 ff{%fcﬁ% ﬂ/j B L CE L O, TIUTIMATHE 2 O)ﬂ:‘lj/n = A
HEIEE/mT TWETR, ZoLFICEY | 1 OMRZEXTHLESY L5 2 O R ZE~THLHES
DFEODIF HAL T, cohesion (i #ME) ﬁlﬁiiﬂf%i?‘ R&FALSNDFERE 9 < HNTWDL DT TT,
EofITcx, TEZIZTHES (carry) ZENTES] LWV ) EEEZZF T portable &\ 9 TR D S 512445
J& T 5 portability & V9 HEEE > TV ET, carry 7°5 portable (J55E TR Z A9 411E able to be
carried), & 51T portability (= the quality of being able to be carried) #E W2 K 95 ZRiEsE /1 &1k H T
W, ZOX S RRENAREICRD £

Paragraph # ‘B:%’in Japanese

The concept and definition of Japanese danraku does not seem to be the same as the standard notion of a
paragraph in academic writing as we have just learned. So try not to use your logic of danraku, but rather
try to follow the structure of a paragraph. This basically applies to writing academic papers in any field. Even
when you write papers in Japanese, the basic structure of each paragraph should be like what we have
learned in today’s lecture. This, I am sure, will make your writing more intelligible, sensible, and reader-

friendly.
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= O unit TR L TINSHT 571 & BARDEREHABE 2Z T -7 SANFEATRE TERE] ISBITIELZDHD
ThHDHEEZTLLIEE N, B CEESEIL, HEZAKRETELHBAETHoTYH, XTI 7T 7HEREZTD
VBN Y £, FF L <IL T2 Further Tips(1) 1MTE%E ] [2oWTOfiEd] 2 &L 7230,

Summary
OK! Let’s wrap up today’s points. In this unit, we have learned the following. In academic writing, you

organize your ideas and write using paragraphs. A paragraph contains one main idea, not more. Everything

in a paragraph should be related to the main idea.
A paragraph is made of the following three components.
1. a topic sentence, expressing the main idea of the paragraph in
a nutshell, usually located at the beginning
2. supporting sentences, following and supporting the topic sentence
in a variety of ways
3. conclusion
Anyone writing academic papers in any language in any field should write on a paragraph writing basis. This
will make what you would like to convey in your writing clearly understandable. Furthermore, understanding
the basic structure of a paragraph also helps you read academic papers quickly and accurately.
What a mess! This is not a paragraph!

Now, it looks good. This IS a paragraph.

Well, that’s all for today. I hope you enjoyed the lecture. Good luck, keep working hard, and see you next time!

N N N N N N U N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N S S S
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Further Tips (1)

[BR¥E ] 12 OWTORE

AARTCEGEHE LT AN ThHIUL, BB & TEWREHE) LI HEZRA TV b LILER A, 8§
Bz &, BREELIZ, BEHEZ 1T FTFA2ZEICL o TRUBNIELEDONZF VDO L THY, EWREK
FERBEBE RN O0EE > TELRTZ, 1 DDOEREROLEDON-ED THDH, L) 2L TT,

ZO L5 7% TERE] OMEZEXIO unit THRAE INFT57] OBBLERLERAEYFET. s, BB
HEEIXERORYI Y LI T LR H 50T TiERd, BICARZ (LA T 7 ) EOXEID TLMARND
5T, . NI 7T 7IIMEERE., BROE LV TTOT, BREFEBRSFEOT R E L L O A
XEFINRT T T 7 LEFEAETAL, EMOFE L FE D LITBROLWEREE L WS bORHL L NI B HTEN
HBIRDS, RNTZ 77 70DE 2T EMBENRNOTT, BREHEEEREEEWIXBIRH D EHZ b TE N
T, BHROF L ED LRERARL, 2EMERLS ZOHZY TETTE LEIE I DDOWNR, EWVWH T TEREE
XEID E SRR ONTLESTWNDLR S, FHiim L e ZFEANCEOZEORMA R LTLEEN, £5 Lane
BART T T 7 BELTLENET,

ZOFEEFENTVWLES S, BOWHIDEREB & EWEE O XA Z /N THD ST TTN, S LlicEo
NI TEDOZ EEBWHTETEHEMT -0 ENTWE Lz, BEL IR ETZS SAEFENTND AD
RFEDZORBIZZNTNDZ EEBWET, 2T E, BREE, BRREE WO XBNX, 7757« T4
T A I Ko TR S LD R ST O b D EF 2 HTL X 9,

ZLT, ZHUHMTEETRXAFEIOVBRIL I LT, BOIAAREELME S 07206, BRABEETENTH Ln
DI, EWNH TR FH A, BARETELIZLTYH, EMAXEECOTHNIE, TBE OBRICKDS
F.IR5T57] OBMBIZE > TXEFELRETT,

Further Tips (2)

WEREFEHOTT D

HIRS T, P ER L REEORET, HOHFBEOFRERRE, ]ERE. i OREOREERELZ T2 S
EOND, ERAMOKETHHAIE LAY LIERBRAH L & EWET, FIREEREZ BN LY,
B RBLTE VLR D EDFER T, cohesive R FAEL ETARAIRBRRENTE~TeDTY, L THREL L
LIeODOEMTTIE RN -7 TTR, COXIGRERENEZE S -OICITEEFRANSEIOHTT, SRFFHIRICH
STWD &, mHFEE, ZREEWRDIITWVAAGEORERLE ORI OE LGHICAD £ A, UL, Jeefilt
S ZLICRY, HOEBEHBEAFARDL L, TUTEET 572 < SADFERFEPTIGR LI BIZROIA A TS
Lo, BT EHFER TLOMOE ZBHOFIMEL ZENTEET, TOXHIRSEOHEDHIL, cohesion
WX TELEFESTELEEMMAL TH ETIEFITHEIINELET,
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Further Tips (3)

NREGFSGT e SAF 4 TIZONTHEEE

ETRARZL I, ARBEORLEELBRICHL AT T 7OMSITIARARTENS, AABICL S OE
EHOV =2 T IVKRIZERT T T THERRICOWT LoD R L TSN TWAHRENH Y 4, = 2 CTldddng
LELHLWEIE S EZAARERNLTEBEEL L 9,

1. KTR# ERROMEXEM] PAHE (hROMmMBT4L. 1981)
2. KTEHM [LR—FOBAILTAHI 5 FEZXE (AEEERE. 1994)
1 FEHMROBXITHTLS AL 5GXEZFIXELTVETA, 2 [FAX - HERFEROHIX
BELATHWET, BRICE2AZRDELLTLEL S,
3. FHIWWAA [HR WXOEE: LAR— S ERETI NHK Ty R (NHK HER, 2012)
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