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Unit 9 Notes on Essay Construction

Scripts and Annotations (2 7 U 7 ~ & fi##t)

(... so expensive. Yeah, well, that’s a good point...Ah)
Hello everyone. I'm Chuck Brown. Welcome to the "How to Make Yourself Understood" video series, Unit 9.

In the previous video, we learned the basics of essay structure.

In this video, we are going to add some notes on ways an essay can be composed, using the sample essay

presented in Unit 8. Let’s first look at the following sentence.

Analyzing the First Paragraph

When I was admitted to college last year, I started something new:

the digitization of most of my reading activities.

Remember? This is a part of the thesis statement of the essay. Although the default position of a topic
sentence is the first sentence of a paragraph as we learned in Unit 7, sometimes it may not be a good idea to
put your readers suddenly in the middle of a topic which may be quite new to them. In such a case, you can

provide some preparatory statements which gradually ease the reader into the topic.

< Paragraph 1 >

[1] These days, in many aspects of our daily life, computers, especially small mobile devices, are
changing the traditional way of doing things. [2] For example, mobile devices with a camera installed
have almost replaced film cameras at least for casual use. [3] Travelers now depend on maps
displayed on their mobile phone screen instead of paper maps. [4] Using an online calendar for

scheduling is now quite a normal procedure. [5] As for me, when I was admitted to college last year,

I started something new to follow this trend: the digitization of most of my reading activities. [6] Let

me show you how I read books now and how I evaluate this new method of reading.

The sample paragraph starts with a very general mention of the fact that small mobile devices are changing
the traditional way of doing things. Sentences [2] to [4] list three examples of this change. Only after these
general introductory statements does the topic sentence [5] appear. This sentence is also the thesis statement
of the whole essay. “When I was admitted to college last year, I started something new to follow this trend:
the digitization of most of my reading activities.” The last sentence [6] follows the thesis statement to
announce the supporting ideas to be discussed below: how the author reads books now, and how the author
evaluates this method of reading. This announcement gives a brief preview of the essay’s logical progression
to the reader. In this way, when you read an essay, you should pay special attention to the first paragraph.
The thesis statement may be somewhere toward the end of the paragraph and followed by a preview of how

the thesis will be supported in the body of the essay.
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= Tyt BEDNSTSIICETHEEEE

1. Unit 7 C. topic sentence D ENEII/NT VT 7OHHETHD Lk _XFE L7z, UL, ZHIZEIBISNRH Y F
T TLTZ OB EHETRET L2008, =y A OFEBZROTT, Kby A DFHIC
L, AT T LEMTH 06 TT, HATNE X D72 VIR TV & 72D “the digitization of most of my
reading activities”& ENILTH, MHIZLEELEI N LNETA, €2 T, RBEZEROPICEIZALTH
(2, — LG EEN SR T, REBICEBEEPROHTLE, REMIC topic (T vyt T, SREEERIC thesis T
HLHD) ~AEJFL LV FAREISHVWLRET,

ARG 72 AT ST, PUEFR OMAZTid (T ST 572012, ZOMESBFICBWNT, ZRETIZED
£ D RRRIEM T, Mo TE T, MIREZ Do TN E W) Z L% % MEDOHIEH L5 5
MALRn6HHAL, 20%IC, BOoORMBEERERAZIRTT 20V FIEZETCZ NI HY ET, £0D
FORRLTHNINMASLEMLE Y L3 2&mE. 2N E TOMEDOTNO PITILE ST DT, 20
LR EITOHAIE, Ty A BEHO 1T I IET TRV, T/ 7 7 2B LT, 20D
0 D J571Z thesis statement Z E < &9 introduction #EEAI SN D Z ERH Y 7,

sample essay TII% Z F THRKARMEARIZE > T ERAN, BIBEE%ZLTHS topic sentence (3& thesis
statement) ZB EWSIHEL - T ET, HaBlZ, B LWIHOBARLGAHY 5, ThEflTnE
D

2. TYEABEONT TSI 7DREDXIE, TvtA LEDOHBROEHHEZFETHIREIZH-o T ET, =
Nb=ov v BEAT 777 TEESHVORDLFIETT, 2K T, EEFIXESN IO ED X 5720
NO#MmETLZ EIZRDON, L EDTFDH I ENTEXET, AT BT ST Wi EEL 1T,
MEICTFONZHLLTENT, RBLOLWVimHEEREZ LT ZEREETT, TLHEBEAT T 7

(introduction) DO EE/2ZEIZ2DOTE, MICONTED LI LD DONEREDICHE AT, izl
SOV ADORBIZLEEFERILORBETHETVRIT IO REEFZLTNTUL, BLEVWETHATLHD
ZFEE A,

Paragraph without a Topic Sentence
Next, let’s proceed to the second paragraph: the beginning of the body of this essay. Which sentence is the

topic sentence here?

< Paragraph 2: No topic sentence >

[7] In order to convert the books I buy into a digital format, first I use a desktop paper cutter to cut
off the spines and separate all the sheets from each other. [8] Then I scan dozens of the sheets at a
time, using a very fast document scanner. [9] The scanned data are automatically stored as PDF
files in my tablet PC. [10] The tablet PC containing these PDF files serves as a kind of book for me:

I can read and turn pages on the screen with my forefinger.
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Well, you may notice that there is no topic sentence in this second paragraph! Why is this so? This paragraph
explains the process of converting paper books to digital data. Therefore, no sentence is more important than
any other. In principle, a paragraph should contain a topic sentence, but there are some exceptions to this
rule. Just as in this second paragraph, with a recipe or instruction, each step is equally important: therefore,
in essays of this kind, paragraphs may lack a topic sentence. Another possible exception is, for example, when

the paragraph is a continuation of the previous paragraph’s content.

A paragraph may lack the topic sentence if the essay is:
1. a recipe or instruction

2. a continuation of the previous paragraph’s content

Note, however, that except for these very limited cases, you must write a topic sentence for every paragraph.
OK?

= topic sentence DELVNS5 557

NT 7T 7120F (L DOEGEFDFEAIZ) topic sentence NENILD E W) N— L A2 T T L E L7203,
ZHCHLBINNRE Y £9, TNEaRT 20, 2T sample essay (Z topic sentence D7RVNVRT 7T T A 1 OA
NTHEEELE, fNNEEZIEME LT

1. LYESERTIR
2. EMIDNRST570ORBOHKEE

D ET, ZOIENT, FFRINT L7eh > THERSE (EE) 25 LW IH A topic sentence 72 L & 72 %
ZENRELIHYET,

LIl BRRSANBNRT T T 75ELL L TERIZZONRT 7T 7 TRk~ 5Dh ) ZHEICEMR L T,
Z % topic sentence & \WHTET/NT 7T THIAIZELS LWL DT HDMENHDH DT, FIIMNIFISNTH D |
DR DIE L BE XL XV, sample essay THE 337 77 7 LIKRIZHIFL 72 < topic sentence 73, L
b BHICEML TV ET,

Anatomy of the Body Paragraphs
Now, let’s go on to paragraph 3.

< Paragraph 3 >

[11] One year after having changed my reading method in this way, I have become sure that digitized

reading has several advantages. [12] First of all, I no longer have to carry along bulky textbooks
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from home to college, because everything I need in the classroom is stored in my light-weight, handy
tablet. [13] Not only the textbooks but also my whole library is now accessible wherever I go.

[14] For example, when a passage displayed on the screen happens to remind me of another related
title, I can immediately search for and open it. [15] That was impossible when I was totally

dependent on paper books, because there was a limit to the number of books I could carry with me.

Sentence [11] is the topic sentence, announcing that the author is going to explain several advantages of
digitized reading. “One year after having changed my reading method in this way, I have become sure that

digitized reading has several advantages.”

The next sentence [12] is also an important sentence in the paragraph because it starts introducing the first
advantage: “First of all, I no longer have to carry along bulky textbooks from home to college, because
everything I need in the classroom is stored in my light-weight, handy tablet.”

The second advantage is covered by paragraph 4,

< Paragraph 4 >

[16] In addition to this excellent portability, digital reading gives me more freedom in taking notes.

[17] Everybody knows you can jot down your memos in a paper book, if it is your own, of course.
[18] With digital reading, you can likewise annotate on the screen using your finger or a stylus pen.
[19] What is more, you can delete or modify your notes at your will, which is impossible with paper
books.

and the third advantage of digitized reading is covered by paragraph 5.

< Paragraph 5 >

[20] Although someone might mention the danger of losing your whole library by losing your tablet

PC, actually, here again digitized books beat their paper-based equivalents. [21] Because digital files

are so easy to copy, I have the backups of my whole library in my laptop PC and in two portable
hard-disk drives so that if my tablet is lost or broken, I still have my library data at hand. [22] This
three-fold backup is impracticable with paper books. [23] Just imagine how time-consuming and
tedious it might be to make just one Xerox copy of a 200 page paper book! [24] Even if you manage
to make it, where do you put those paper copies? [25] In contrast, with digital book data, backup can
be so simply and quickly done. [26] Therefore, you can say that my books are far more securely

protected than paper books.

The structure of the body part in this essay is pretty straightforward.
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Concluding Paragraph: How to Finish your Essay
Finally, after these supporting paragraphs, the essay is concluded by paragraph 6.

< Paragraph 6 >

[27] Portability, flexibility in annotation, and ease of backup: these are some of the reasons why I

am very much satisfied with my present reading environment. [28] It may be that my reading

method works because I am a sophomore and have less than a hundred books of my own. [29] A
professor who owns thousands of books would find the idea of converting them into PDF from scratch
totally unrealistic. [30] I am wondering what will happen as my library gradually increases in the
future. [31] For the time being, however, I cannot imagine my daily life without my whole library in

my tablet.

Notice that all of these paragraphs have a topic sentence at their very beginning, which makes the point of

each very clear to the reader.

OK? From this, we can see that it is clear that the location of the topic sentence is very important. Next let's

focus on some of the cohesive devices employed and see how they glue the whole essay together.

Cohesive Devices: Transition Signals
First of all, in English writing, some words and phrases are designated “transition signals” or “transition

words”. These are some of the typical transition signals employed in this sample essay.

< paragraph 1> For example

< paragraph 2 > first, Then

< paragraph 3 > First of all, because, For example

< paragraph 4 > In addition to, likewise, What is more
< paragraph 5 > again, Because, In contrast, Therefore

< paragraph 6 > however

Their main function is to make clear how parts of the text are connected and to help the reader follow the

thread of the argument.

In paragraph 1, the phrase For example signifies that what follows are examples of small mobile devices

mentioned in the first sentence.

In paragraph 2, the words first and then clearly indicate the sequential order of the process of converting
books into a digital format. These transition words are very straightforward, aren’t they? They clarify the

transition within a paragraph.
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= transition signals (D FE, DLHFXRE) I[cH>W1 T

T AL E L, WNTTTTERTTTTNED X BRFREHR OB 2R o> TV L nERTHEREBR L
transition signals & FFONE§, T3 21X, HR] (for example 72 &) . [RFEHR] (because, therefore
728) . g2 (however, although 72 &), %% (first of all, then, likewise 72 &) 72 DA T IV —Z508H
SIET,

transition signals OEAIZDOVWWTERMICAE S Z LIE, cohesion [IT& > TOHEM > XEBEZEL-HICE
BRIETT, 72 LITHE W B transition signals Z VX2 & IR 252562 b H D T4,
EDO XD ITEHEERNZ DR D ORI 72 2@ 5 L0 IXE5 0T E LTT, mldiciTE 727X 5L
MTERLTH, EFRFEFOUELTLS SIS, B THEIHELZER TN O HIZ, MBIV ARITIEZR
WOREFBTELEITRS>TWNSTL LD (DI, ZDOHDIZH) TN SNTHWET), ETITMER X
D 2 EBIRTT,

Another thing you should know about how paragraphs are connected is that they often start with a transition
from the previous paragraph, or end with a transition to the next paragraph. For example, paragraph 3 starts

with sentence [11].

[11] One year after having changed my reading method in this way, I have become sure that digitized

reading has several advantages.

In this sentence, the phrase having changed my reading method in this way refers to the overall content of
paragraph 2. Sentence [11] first sums up the previous paragraph and then starts a new topic: “several

advantages”.

Sometimes connecting devices can be more sophisticated. For example, sentence [12] starts the list of

advantages of digitized books by using the transitional signal, First of all.

[12] First of all, I no longer have to carry along bulky textbooks from home to college, because

everything I need in the classroom is stored in my light-weight, handy tablet.

Here, the simplest procedure for starting paragraph 4 would seem to be to use the transitional signal secondly,
and for paragraph 5, another transitional signal thirdly, which would introduce the second and the third

advantages.

[ Potential Paragraph 4 ]
Secondly, digital reading gives me more freedom in taking notes.
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< Actual Paragraph 4 >

[16] In addition to this excellent portability, digital reading gives me more freedom in taking notes.

In actuality, however, paragraph 4 starts with the phrase, In addition to this excellent portability, which
serves in this situation as a transition from paragraph 3. Here, the phrase this excellent portability functions
to summarize the topic of the previous paragraph and, combined with in addition to, announces to the reader

that another advantage is to be presented.
Meanwhile, paragraph 5 could begin with:
[ Potential Paragraph 5 |
Thirdly, digitized books beat their paper equivalents because digital files are so easy to copy that I

can have the backups of my whole library in my laptop PC and in two portable hard-disk drives ....

In actuality, however, the author cites a possible opposing view to the digital reading method explained in

paragraphs 3 and 4, and then presents the third advantage as a counterargument to that possible criticism.

< Actual Paragraph 5 >

[20] Although someone might mention the danger of losing your whole library by losing your tablet

PC, actually, here again digitized books beat their paper-based equivalents.

Let us consider paragraph 6, the concluding paragraph. Notice that the author starts the paragraph by
recapitulating the three advantages, rather than just using a very simple transition signal such as in

conclusion.

< Paragraph 6 >

[27] Portability, flexibility in annotation, and ease of backup: these are some of the reasons why I

am very much satisfied with my present reading environment. ...

Portability refers to paragraph 3, flexibility in annotation to paragraph 4, and ease of backup to paragraph

5. This is a very nice way to remind the reader of what was stated in the body of this essay.

Finally, after summarizing these three supporting paragraphs in this way, the author introduces a conclusive
statement: / am very much satisfied with my present reading environment. The author’s conclusion in this
essay is very clearly stated in this fashion. Further, the very last sentence in the conclusion paragraph is: /
cannot imagine my daily life without my whole Ilibrary in my tablet. This leaves the reader a strong
impression of how the author is fascinated by the digitized library, and is therefore a very nice way of

concluding the essay.
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OK. We have just seen how normal vocabulary is used to do more than what simple transition words can do-
it can be very helpful to the reader, in the course of reading a particular paragraph, at points in which we
might forget where we are in the logical development of the entire essay, and some kind of reminder is
necessary. In such cases, cohesive devices using normal vocabulary serve both as a text-glue and as a

reminder to help the reader keep track of the flow of the essay's argument.

= transition signals EIS\DFER

72 & 2% 3 37 77 7o FEOL[11]1%, &G40 F O having changed my reading method in this way 73
F2NRTTITTONREMBICELDTED, ZD#%D I have become sure that digitized reading has several
advantages 2355 3 /X7 7T 7 D topic AR T EWVWIHIBE AL TCWET, ZHICL-T, H2LEH3INNTTT7
DNV INTE D EFRIRFIZ, SEE X T CTICHMATLE 237 77 7ONREMHRTHI ENTETET,

[11] One year after having changed my reading method in this way, I have become sure that digitized
reading has several advantages. (COD& S ICERDHREOLEAZEZATH S 1 Fi=o=45, FATHRE
DT IFMEICIENL 2DDFIRAH S EHEELTILNS.)

%437 77 7' HEA[16]0 In addition to this excellent portability % . this excellent portability (Z & - T
3NRT T T TONRETRIIEL DD ERIIFIZE 4 /37 77 71257 &V ) &%EI &R > T\ 9, Secondly &
WO BRI EE Y O transition signal Z HW 5556 L g5 & B S ZELET 27217 T2 < Fed okt LTl
REXFHERSOTWET, FE3RT I TTTEHLALENWLNREZDIDIHREETE LD TEITLIHLERD
LZ2O0ERDLNLENE LUVEFANR, ARIZEAEABN TS AEY T, EREFTEZETOELDEL
ThIFHZ LT, RBEEHICL GREEOMNZ R T 522 N TEET L, HF—EiK L T\ & ZIEED
Fx P AEBHICEZ D LITb R £,

63777 7HED[27]H . Portability (2 K-> TH 3 /%7 77 7 % flexibility in annotation (Z X - T 4
T 7Z 7%, easeofbackup IZL > THEE/NRTT T 72 FLDRNE, Ty A RIROFEGRZENT H%E %
RIZLTVET, ZhiZkoT, 5i#FIE. 8IENTLESTND2 S L2 T v A RAROGREL ORI A 2
ELESZENTEET,

ZITHEELTWEEEZWLOL, transition signal ERAORBEFTHEL ., ThUNOEFOEEES5F
{ESCEICEK2TH, XEEDHET cohesion 210§ EMTED LV D 2 & ZLTRHKRHIZ, FEHIC
FRERDOMNZ BN ST ENTED L WS Z LT, 72 L BbRWn T, FE 2B T < Hifrz
HIZOTF L8N LTZEN,

In these units, we have learned the basics of constructing an essay; the minimum requirements for writing
an essay which communicates your meaning clearly. From this starting point, you can learn to be a better
writer by acquiring advanced strategies like the ones we learned today, such as manipulating normal

vocabulary instead of simple transition words, or writing your conclusions by using impressive statements.
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That may seem to be a distant goal. However, you are going to have plenty of opportunities to read many
other well-written essays. If you keep paying attention to their organizing strategies, hopefully you will be

able to acquire a wide and flexible repertoire of tactics to improve your writing skills.

Summary

Now, let’s wrap up today’s points.
1. In the first paragraph of an essay,

(1) the topic sentence often appears after introductory statements, and

(2) a brief preview of the supporting ideas can follow this delayed thesis statement.
2. The following kinds of paragraphs often have no topic sentence:

(1) recipes or instructions, or

(2) paragraphs which are a continuation of the previous paragraph's content.

3. You can use transition signals or other vocabulary to connect the sentences or paragraphs in an

essay with one another.

Well, that’s all for today. I hope you enjoyed the lecture. Good luck, keep working hard, and see you next time!

N N N N N N U N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N S S S

Further Tips (1)

Y72 transition signals % 2#I1T 9

transition signals % fifi X X3 & XDOD723 0 NBAREIZ 72 D D TH 23, &£ A72 transition signals #3A TH &
WEWIDITTIERL, BWYIREDEEZLRNLREE NI ZENKRETT, HexiE, #4777 7%LUT
DEICHEZWZ THELER, ERNETN?

[16] And digital reading gives me more freedom in taking notes. [17] Everybody knows you can jot
down your memos in a paper book, if it is your own, of course. [18] And with digital reading, you can
annotate on the screen using your finger or a stylus pen. [19] And you can delete or modify your

notes at your will, which is impossible with paper books.

And &\ ) transition signal 2% H I CTWE T4, FEid and (ZBM, BiEZEMR. KEREKRR LY, S SER
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ORWVERT LN TELHRHIRBROT, ZOX5IZand BT EZHL TLEDRNTNL & R
2B N Z o TRBIBRIZAR DM H Y £, TN LV IE, TOFEITCRbEDZ, HIERED transition
signal Zi& 5T I NLEE LVLOTY, =& 21X[16]0 And 1%, digital reading OF| S & BN 5 EHEEL D
T, Inaddition ® LAY T, [18]D And IRV WAT AT DA TW 61T, Z ik, THoOHE
F L [ARRIC digital reading TH ] W) DMV AR T NE L ZAZRDOT, And (FEHLT, ROV I likewise
%4 - C With digital reading, you can likewise annotate....& L7=I1E 9 0N KXW TL x 9, [191i%. digital
reading TliX & HIZ) ZARZIEHLTED, LWNHIORNYZERTOT, And DV (2 What is more X
Moreover Zff 5 1F 9 WEKRNIZ->Z D LET,

Z @ X 91T transition signals # EFITMHEV3 T 5121, EALERBRALETTOT, o N7zbinENZE
FLHEI YA EZSARATTFERELT, BIFZEODATSZSNY,

Further Tips (2)

B | LTI B first & at first

Transition signal D VAT, IAREIZFEIZZ L ADNBRYZ 1 OB LEL X O, UL, at first DR
T, fERKIFEARY EEREZH > TVDIRITR S TND ERERKNE LET, FIEEZRTHE, KOIZ,
first & 5T firstof all 72 E AW ET, ZHIE, WS ODIEFICH TS 2 b DEANDO b D Z R~ HME LT
ETHAMTY, Ll atfirst (ZZH EITRSERDEWVET, FIEEZT ORI DEIZLENEFICRTIET
DG at first 2 V2D L RERBRICARY £3, at first OEEREREL 2 SDOFFETHRL THEL L I,

COBUILD?®MRBEA : You use at first when you are talking about what happens in the early stages
of an event or experience, ..., in contrast to what happens later.
[o—=7REMEFA] QKA : HANL. PO (TLALRIZIEZ S TEEGA-T2] ODEEZEH.
but i, then, later, afterward 72 & 73Fi < D23 E568)

Lo T, KEORIZHZELTHIILES LT,

First of all, she was very nice, ....

EFTIURX, ZOANDBRBWEDFIBRHSOEIZEN>TL DT ENARE FHISAETN, LI

At first, she was very nice, ...

FLTLEI &, TRHIE—RETHOWVALE S AT & BIIENPLE I THRVE V) ZE Btz &
WO ERERIZT DS I Lo TLEVET, KESHIRNED-TLES, bDVIERDB#EME T2 TLE
IFHREME L HHDT, +HCHEELELL Y, ZDX I 7 at first OFEKIZEOFHEIC LML TENTHY 7,
TEICHEDND DL DT T EXNWTL XD,
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