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Scripts and Annotations (2 7 U 7 ~ & fi##t)

Hello everyone. I'm Jeff Gayman. Welcome to the “How to Make Yourself Understood” video series, Unit 14.
This is the last lecture of this video series. I hope you will enjoy it. Today, we are going to watch some samples

of actual presentations, from which we can learn many important tips for a good presentation.

1. Sample Presentation by an Undergraduate Student
First, let’s watch the introductory part of one of your sempars presentations. This was taken in an English 1
class. His topic was “the event that changed my life”. The speaker started his presentation by asking

questions first to attract his audience’s attention.

[ Sample A ]

Good afternoon, everyone. My name is Fumiyoshi Sasajima. Have you ever been to [any] foreign
countries? Which countries do you want to go? To tell the truth, I've been to England once. I stayed
there for only three weeks. But I'm sure that this experience influenced me very much. When I was
a high school student, I took part in a school project; “Studying in England.” Although there were a

lot of people who wanted to participate in it, I was lucky to be chosen as a member.

Although his pronunciation is not perfect, his presentation is still very attractive because he looks confident,
and he is trying to communicate with his classmates, maintaining eye contact, and talking carefully using
proper prosody, intonation and pauses. This presentation also employs some useful strategies we have

learned in this video series.

< Good Features >

Remember that when you talk, it is essential to clearly articulate important information. Specifically, in the
presentation we have just seen, the presenter did this by saying his name very clearly. This is very important
because what the audience wants to hear is this part, not this part. One of the typical mistakes which
Japanese students often make during self-introductions is to say their names very softly and quickly, which
is not appropriate, especially when you talk to non-Japanese listeners because they will not be familiar with

Japanese names.

My name is OOO

©]0]0)
\ important

information

I'm
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The speaker in our first sample presentation also uses body language properly, which helps the audience to

understand what he is talking about.

I've been to England once. I stayed there for only three weeks.

< How to start >
As we can see from this sample presentation, it is very important to start your presentation powerfully and

clearly. Here are some useful representative example phrases with which you might begin your presentation.

I'm here today to talk about ...
I would like to start my presentation by introducing ...

Today I would like to show you how ...

Again, how you start your presentation is crucial in order to get your audience interested.

D> FEHO 1 EARE, MO THEEBETT LB T —2a T 58A1%, #LUWESCOREE, BLWEELZRI A
LZMEEH Y FHA (B THREEEZ DR TIUEO N LRV E I R LWHEZE->TH, 7 7 ARXA—
FNOBERIIFEFEL THLH XV TL L D), L, BRETIZZATL L S e lARM 2058 - S0k - 30T
EHA LS T RERBAENT 2 2 LI RAEEE CTT, AR SOEFHE GERRGEOFEE, ma vy,
AIEF O[T FEHO—B P72 L) 1%, BREROPIMELMELHVIELETEET, LR T, £
DEENGBEE S T REMTH D L. TUDLFERPIMEBH T2 &I/ £, #RELT M
EWE LI ORGEFFRICR>TLEIDOTY, ZRTHE, EARICHEKEVWNEEZHELZELTH, EAR
VMR A LD L LTh, 009K IR T LT —a v 2952 LidHkER A, XEMICE
BREBRBRZDOMNTS, LT, Unit 6-Unit 10 THEAFLFIEIZES T, EHA L LIERORERFRZ
MET S, ZIUIRAIR 2R T,

> ELEVELHEEEZ T &, FREOWEENTELL, AFZ2EEL CHEZHYENRLMELHEEZ L
F9, ARTTORRIL, ECHRELET, LT (WO TO) SEFETORRITELE LT Ly v — 2k
LH5TLLEY, EDOLORT Ly vy —ZD L THEBT 2 —FDHEIL Lonh iz L, ME YK
LFAEZ LT 2L T, [HARZTHEAMEE L) LW FEEN, LT HEICOZRDY £7,
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2> ZOLET, KEOREREXTIE, MEFITEHLIFESR., BLAZDLENTS ' IO THRFETT LB T—va»
EATHOBRIE, ZOEPRBEETT, Ton Lo LENEOREEZEHL TH, BROFIELZDH DN
FTUNLEHXFIZENTEWZ L iTnb ) FH A, EFEOFERAEIZL D Sample AT LB T —3 3 Ui,
UTFORBEALTHNET, JiUud, TOETA VY =X TEALZ LTI,

a) BEEZ4L o THELEVTELTLS
— HEFEF, KDLTEHLWTWLWShET

b) PA4AVEY FEEBALTOTLS
- BHEFOIBERDDIENTEET

o T4V kR—2ay] ¥ THEI (F) 25FEFE-TLVS
— BHEFITE-T, BRLPTVELATY

FTRIE. AR Z L TTOT, LBy T—2a v OEIICESRLTEL T &N,
d FTFELNAELILRED (KL, FIREE)

e) SHLAZEETOMN FIFRT
) TI'm here today to talk about ...

2. Sample Presentation by a Graduate Student

The sample presentation we have just seen was by a freshman student, who is talking about a personal
matter: his experience in England. However, when you are a fourth year student, or a graduate student, it is
highly likely that you will present your own personal research in front of other professional researchers and
students with the same interest. Let’s next watch one such presentation. The speaker is one of your sempai
graduate students. She is talking about NPO activities for supporting the education of international children

living in Sapporo.

[ Sample B ]

Odori high school provides first language support — first language support. And then they teach
students’ first language, but they don’t teach subjects in their first languages. So ... I think ... it’s
not enough. Effective education support is to teach them subjects in their first languages, especially
at younger ages. Also I'd like to see an example of other countries [with] many immigrants and how
they provide effective education for immigrant children, especially by using NPO and university.
Please let me know if somebody knows about current effective educational support models in

England. Thank you so much for listening.

< gestures help >

First, her use of body language makes her presentation look very natural, and helps the audience to
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understand what she is trying to say. g

Foreign
Effective education support is to teach them subjects SRR

in their first languages, | especially at younger ages. |

You can see that her hand movement makes it easier to follow what she is saying.

< How to Finish Powerfully >
OK? Next, how to finish your presentation is also very important. Do not fade away. Rather, try to finish
powerfully, in order to give the audience a good impression of your entire presentation. Here are some sample

phrases which you could use to conclude your talk.

I would like to finish by emphasizing ...
I would like to finish by asking you to remember that ...
Finally, then, I would like to repeat the one main point I have talked about today ...

By using these concluding phrases, for instance, you can remind the audience of the point you would like to
make. Now, let’s watch our sample presentation once again and see how the speaker concludes her

presentation.
< By asking the audience for some information >

Please let me know if somebody knows about current effective educational support models in

England. Thank you so much for listening.

Notice that she closes her talk by asking the audience for information. This is actually appropriate here
because about one-third of the audience in this particular presentation are from England. In other words,
she adjusts her concluding remarks to the profile of her current audience, a good strategy in an actual

presentation situation.

TOTVLEBUT—va i, BEADEERERENTST-2HDTT, SELFTICBWTETHLREIZR D 80E
EFNTWET, UFRKRA - hER £,

a) TELTWBAAZR] & TRTF4—-So5—=2] RUVHILTWLWS
FELTWARNRIZ, FNEA ATV EEDIRT 4 — « ZU0 75— N MbbZ & T,
%, L0 EEKRNRA A—20WESTLE D
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b) ERZEZEZAATLDS
TR T—variE, MDA 2=r—varyThi I EEBVELBERTEELE, 20
TV BT = a F HURICEDAE O 772 6 2 3483 25 NPO OFE#) ) ([ZOW Tk ~_72 6 0
T9, —H T, ZOMEREOTERD 3 530 11X, FEiZA XU AL ORFEAESCHIEE T L,
fthL oD it C O Fp & F0 B\ XA A OB CF, BF L TFE. Please let me know if somebody knows
about current effective educational support models in England &, BRIZEE LT CWET, F
RDOEHYAZE, HEFOTOT7AIIEDLETIRLTVS L TH LT

o) MEHELEDLIELY
THROT VBT —vasid, 2AZEAKDVET] L) XAy bB—VITRETT, MEFITE
ST, AT E R <> T, LWV SO TGRS T T A, 1RO THREERMD
2*rA9tE—TFRLELELS

51) I would like to finish by emphasizing ...

3. Question and Answer Session
In actual conference presentations, the next step would be a question-and-answer session following your

presentation. This session is extremely important because it’s the time when you as the speaker and your
audience actually interact. Also, since the question-and-answer session comes at the very end of your
performance, how you deal with the questions and comments from the audience will strongly affect the

impression of your entire presentation. So let’s watch one example.

[ Sample B — Question and Answer Sessions ]
Question: What Odori high school is doing is different from what your NPO is trying to do.
Is that correct?
Answer: Yes, it’s a little bit different. It’s different, yeah, because this NPO has been
providing education in their first languages, and also using the second language,
Japanese. And if the students don’t understand the subject in Japanese, we will

teach, ah, the NPO will teach the subject contents in their first languages.

As you can see, your sempai is handling the question pretty well. She is trying to answer the question
accurately and sincerely, while at the same time, maintaining eye contact and using her hands naturally. In
this way, she is maintaining a connection with the audience. So, it’s always essential to “talk” to the audience.
You should remember that a presentation is not just reading, but rather a mode of communication between

you and the people whom you are talking to.
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D FEFETOS VLB T —2a T MEBEINE] B EFICHRD L IChD L. HRTZOTLVEAATHENL~L
ICELELEBZZTENTLLEY (HETORETHRS LISV EFHAN), THEEE] (FRFROREIZTH
heEDTEIID, TORGEOHELEDRBLELN, RREWDHNRERECEGLET BRLOLONREN
TEThoThH, BT AL bADHEDEFRHMEDOKE L NRNEDTHD L BEE~DA A —V
THRo>TLENET, —FH, BRZOLONRZZIZZOHKTH-TH, Bz Ay Mo LT, @y,
WEEF-> T, R T WV nz L (DFED, BERELTERLE DM T, LWnaIa=r— 3 VORH
A TEND) . BEEEROHIZRS - L R ET,

D> S OEBESHRE T, BREICE OEMERUIRIZZT L2220 H0 £3, 2oL, BET., S
IS, T2 Wos < VEFEL TSN &M THRTEDEMIT TOOO00) Thotz LEE TN TTIN? |
CHEELL O, BREEE, BYEBLETCLEZEEICLEREA, 9027V ZLTHAREVILEZEZLT
X, EoN DEREDIASA=/—2avDFERERCLTLES ZLIZAVYET, HTFOHEMZBESTE
S—ERYIRY (repeat). HLWVIIENDEETESI—EELMER S (rephrase) BEZERHNLDOHTSH
CLEBWTLXE Y (HARETHERZTL2GETHLRERETT), Zhidix, W< ObHE1™H Y £7,

(ERIOM Y I LLF W2 ORI A
a) BERIONBZHETES
HRHFIZE>THONLWMTAHTY

b) ERFELUNDREDNDETOAIL LERREEZXETESD
BRE L RRETLZTNFNo>TND AT ORY L DIZ2oTLEI EWVIHENIEIC
EZVET, TNZRTD72010H, BRNEESS SR THAT D XL 012, BREDPIRE
RIZHP->T, BHZEWETEWVWI DT ETHERETT

c) ERZRYELEY, ELMEZEYLTLSMEIC, BAAEZEALRMBERCCENTESD
EADDTINORREITT 2, TOR/MAE THEHETT
BM~DEZEZZ T, BREDPRVEHEY Z<oTLED ZENFITREZ Y £7,
THUTRIFBETEL X 9

Bt%IZHL S Sample C DT ET LB T — 3 U Th, ERFF 2 OOHEMIZEZ AN, T EHEMONE
2L EELALHMYELTOET, ZOMICHLERLTRTIEE N,

4. Sample Presentation by a Native Speaker of English

OK. Next, let’s watch our final sample presentation for today. The topic is “Places to visit in Hokkaido”.
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< Introduction >
Good afternoon. I believe everyone agrees that Hokkaido has many attractive tourist spots. Today,
out of the many travel destinations within Hokkaido, I would like to recommend the following three

places, in order of travel time required from Sapporo: Otaru, Hakodate, and eastern Hokkaido.

< Body 1>

First of all, let’s take a trip around the Otaru area. This area is small enough to enjoy in a day or
two, and it’s easy to move around even without a car. Especially, the Otaru canal area has many
interesting places to visit, among which are the Otaru Music Box Museum and glass factory shops.

Fresh seafood is also something you shouldn’t miss there.

< Body 2 >
Second, Hakodate, about four hours away from Sapporo by train, is a good place for those who would
like to see historic sites and buildings. I strongly recommend going to the top of Hakodate Yama

mountain at night, from which you can fully enjoy one of the best three night views in Japan.

< Body 3 >

Finally, eastern Hokkaido, including Akan, Mashu, and Kussharo Lake areas, is the farthest away.
If you go there, you may need a car to get around. However, this place is worth visiting, since the
natural environments in the area look completely different from those in Honshu and even from the

nature in the Sapporo area.

< Question-and-Answer Session>
As I presented above, Hokkaido has many enjoyable spots worth visiting. OK, now, I can take

questions if you have some.

Question: Yes, I have two questions. Is it difficult to see around the eastern Hokkaido

without a car? And my second question is, what food do you recommend in Hakodate?

OK. Let me answer your second question first. What food do I recommend in Hakodate? Well, there
are lots of great places to go and eat in Hakodate, and the seafood especially is very nice down there.
But funnily enough, my favorite place is a hamburger shop which sells beautiful hamburgers, some
of the most beautiful I've ever tasted. And so that would probably be my number one

recommendation.

As for your first question, “do you need a car to get around eastern part of Hokkaido?”, ah, well,
there are many areas in eastern part of Hokkaido which can be reached by public transportation. So

if you don’t have a car, don’t worry. However, in some cases if you do have access to a car, then I
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would recommend it, because it could save you a lot of time. OK, any other questions? No?

< Conclusion >

Well, if there are no more questions, I would like to finish my presentation by emphasizing this.
Hokkaido has a lot of natural surroundings and interesting cultures which you may not find in other
places in Japan. So while you are a Hokudai student, please take this wonderful opportunity you

have to get out and see as much of this beautiful island as you can. Thank you.

< Good Characteristics: well-organized structure >
OK. How was it? So, let’s quickly review some good characteristics of this presentation. First, it contains an

introduction with a thesis statement.

... out of the many travel destinations within Hokkaido, I would like recommend

the following three places.

Second, the main body of the presentation contains three specific examples in the relevant order, and third,

it finishes with the concluding statement which contains a strong message.

Well, if there are no more questions, I would like to finish my presentation by
emphasizing this. Hokkaido has a lot of natural surroundings and interesting

cultures which you may not find in other places in Japan. So while you are a Hokudai
student, please take this wonderful opportunity you have to get out and see as much of

this beautiful island as you can.

In other words, this presentation is characterized by a well-organized essay structure.

Introduction

Thesis statement
Main body

First of all,

Second,

Finally,
Conclusion

with a strong message

< Good Characteristics: effective use of visual aid >

Next, visual aids are used effectively.
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I strongly recommend going to the top of Hakodate
Yama mountain at night, from which you can fully

enjoy one of the best three night views in Japan.

Additionally, it also avoids one of the most frequent mistakes in presentations which is to put too much
information on one slide. For example, if you were to put the same full sentences which you speak on the
slide, your slide would look too crowded and the audience might focus on reading the sentences on the slide,
instead of listening to you, the speaker. In this way, visual aids, specifically, your presentation slides, are not
your manuscript to read. Simple phrases and visually attractive layouts will be extremely important for

making your presentation slides appealing.

Eastern
Hokkaido

)

Finally, eastern Hokkaido, including Akan, *mystic lake areas
Mashu, and Kussharo Lake areas, is the farthest *unique wild animals
away. If you go there, you may need a car to get T %
around. However, this place is worth visiting, /
since the natural environments in the area look
completely different from those in Honshu and e e LI
even from the nature in the Sapporo area iy i
Around these beautiful and ~ ded‘- g
you might have a chan CYO‘N BN ™
Too
foxes, or even deer.

a) BMEBLTEEICH - -EIIERZLDOT
RREIMEEIC R o T2 55IT, B FICL > THMLT WSS, NTF 7T 7 « 545 ¢ 27 ® Unit 6~Unit 10
TEHEAFE LI, T TIHUTOEEZE- THEEZ N DRT L ELHTLIEE N,

Simple and Attractive

1. Introduction CEALR) — WENLMEZFET DHDO0ERT

2. Main body (A5 —  FRICXT HEMT (b L IEEMEE) 2EEE, HET 5
10 3~15 BEiEO T LE T —3 3 Tk, 3~4 DOHEMIT
G, 7—2, Bkl L) #MET 2

3. Conclusion (f7) — BRPMEZTEWHNELBRIZE L O T, BERRD

b) Visual Aids (REZ#BIT 5%EM) £ABERTS
ZOTVLRBYT = a T WREDBAAABDLEFT /T2 2 L 2FRE LTWES, KAKROTIE
HLS, WEOFRFES LI, ABETIHRALENETA, 20X RGEIT. BERA T AN, ©ET74%%
ARERM LT, & FICEENRA A=V 2o THHB0ELE D,

o INT—RA Vb - RS54 FIZEERKT 5 XF1HERITH/NEIC
INT—iRA 2 b« AT A4 RIZEEHET D LFERIT. TELHETDR0ERBNTT, BTHEDERLEXEED

155



How to Make Yourself Understood

FEESERIDEFIZREPOTEWVFHEWNWCETT, AT A NI RRZDPHLIOOIFH ] TIEH Y £ A,
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CEMEZET L, GELTFAEEEZRDRS R £4, BEENFE L TVD I L2 LT < T 2720 D)
THDHEITOATA RBRERITR>TLES TE, AREHE T, BREOFICETTE, BROBMITIZES
F53%, ROTVBINGELA T FEDBFESENEETT,

N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N S S

General Summary

OK, so, how was today’s lesson? Since this is the last unit in this video series, let’s briefly overview the

essential points of making yourself understood in English.

< to express yourself >

First, when you express yourself in English either by writing or through oral presentations, not only
grammatically accurate sentences, but also a clearly organized structure are essential. Secondly, in an oral
presentation, prosody, intonation, and pauses are crucial. You do not have to sound like a native speaker, but
you should try to speak very clearly. Finally, always keep in mind that the main player in your essay writing
or in your presentations is the reader or the audience. Keep trying to make your writing reader-friendly, and

to make your presentation audience-friendly.

1. clear structure
2. proper use of prosody, intonation, and pauses

3. the main player is your reader/audience

These are the most fundamental keys to making yourself understood in writing and through presentations

in English, as well as in Japanese.

Jeff: Well, this concludes our lecture series “How to make yourself understood”.
Atsushi: We hope you enjoyed the lectures.
Tuti: Good luck, keep working hard.

Satoshi: And see you around. Good bye for now.

N N N N N N U N N N N N N N N N N N N N N N N N N N N N N N N N N N N N N S S S
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Further Tips (1)
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Further Tips (2)
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